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INTRODUCTION 


The  purpose  of  publishing  scientific  and  technical  papers  is 
to  disseminate  information  to  those  who  can  use  it.  Published 
works  at  DRES  must  conform  to  certain  requirements  set  by  the 
Department  of  National  Defence  and  by  internal  standards  and 
procedures.  It  is  the  goal  of  this  guide  to  assist  DRES  authors 
in  meeting  these  obligations  so  that  research  papers  can  be 
disseminated  to  the  appropriate  audience  as  easily  and  as  quickly 
as  possible. 

This  guide  does  not  concern  itself  with  the  intellectual 
content  of  a  paper  which  is  the  responsibility  of  the  Section  Heads 
and  Directors,  nor  how  to  format  a  paper,  which  is  described  in  SSP 
126,  Conventions  for  the  Formatting  of  DRES  Publications. 

The  guide  will  define  the  various  types  of  Suf field 
publications;  will  show  line  authority  in  the  approval  process; 
will  explain  the  role  of  the  Document  Review  Panel  (DRP) ;  will 
describe  the  stages  each  type  of  paper  moves  through  between 
conception  and  dissemination;  will  explain  why  and  how  the  various 
forms  should  be  completed;  and  will  answer  some  common  questions 
on  the  publications  process. 


CATEGORIES  OF  PAPERS 

There  are  five  categories  of  papers  prepared  at  or  for  DRES. 
Each  paper  is  given  a  unique  publication  number.  The  categories 
are: 

Formal  Publications  -  Suffield  Reports, 

Suf field  Memoranda, 
Suffield  Special 
Publications ; 

Open  Literature  Submissions; 

Presentations  at  a  Meeting; 

Research  Notes; 

Contract  Reports. 

Suffield  Report 

The  Report  gives  information  of  lasting  scientific  or 
technical  value.  A  Report  is  usually  the  final  paper  on  a 
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scientific  or  technicai  investigation.  All  formal  publications 
undergo  a  rigorous  internal  review  and  are  distributed  via  the  DND 
network  centered  at  DSIS.  The  official  DRES  definition,  with 
examples,  of  a  Suffield  Report  and  a  Suffield  Memorandum  may  be 
found  in  DRES  2900-1  (H/PSO)  dated  30  March  1984.  This  memo  is 
attached  as  Annex  A. 

Suffield  Memorandum 


The  Memorandum  communicates  information  which  is  briefer  in 
its  scope  than  that  of  a  Report.  There  is  no  difference  in  quality 
or  scientific  validity  between  a  Report  and  a  Memorandum. 

Suffield  Special  Publication 

This  category  deals  with  topics  that  are  not  necessarily  part 
of  the  technical  program.  Examples  would  be  procedure  and  safety 
manuals,  Establishment  progress  reports,  and  corporate  policy 
documents.  It  requires  the  same  forms  as  a  Report  or  a  Memorandum. 

Open  Literature  Submission 

These  are  papers  that  will  be  published  in  a  journal.  They 
are  by  nature  unclassified/unlimited.  After  the  paper  has  been 
published  in  the  open  forum  it  is  given  a  Green  Sheet  and  a  special 
cover  and  ixled  at  DSIS. 

Presentation  at  a  Meeting 

This  may  be  in  the  format  of  an  oral  presentation,  poster 
presentation  or  a  slide  presentation.  It  may  receive  approval  to 
be  included  in  Proceedings  or  in  Minutes.  A  presentation  may  be 
classified.  All  presentations  are  given  Research  Note  numbers  for 
control  purposes  so  that  they  can  be  filed  and  later  retrieved  by 
the  library.  They  may  be  cited  as  references. 

Research  Note 


These  are  informal  working  papers  for  internal  use  only  and 
are  given  a  number  so  that  they  can  be  retrieved  at  a  latter  date. 
Included  are  such  items  as: 

-  trial  directives 

-  evaluations  of  equipment 

-  data  compilations 

-  Summer  Student  reports 

-  proposals  for  research  projects. 

As  a  Research  Note  is  not  an  official  publication  it  may  not 
be  cited  as  a  reference. 
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UNCLASSIFIED 

The  Research  Note  is  approved  and  printed  within  the  Section. 
The  only  mandatory  distribution  is  1  copy  to  the  Chief  and  2  copies 
to  the  Information  Services  Group  (ISG) .  If  any  external 
distribution  is  required  then  special  permission  must  be  obtained 
from  the  Document  Review  Panel  (DRP) . 

Contract  Report 

This  is  a  report  submitted  to  DRES  in  support  of  an  R&D  or 
Personal  Services  contract  for  which  DRES  is  paying.  Copies  of  all 
Contract  Reports  are  given  a  Green  Sheet  and  a  distinctive  DRES 
cover  and  are  filed  at  DSIS. 


LINE  AUTHORITY 


All  publications  will  be  reviewed  for  up  to  six  separate 
concerns:  intellectual  content,  formatting,  category, 
classification,  limitation,  and  distribution.  Questions  involving 
any  of  these  concerns  must  be  resolved  before  presentation  to  the 
DRP.  Table  I  illustrates  the  responsibilities  of  both  the  line  and 
related  authorities  in  the  preparation  of  a  paper. 


ROLE  OF  THE  DRP 

The  DRP  is  a  senior  committee  that  reports  to  the  Chief.  It 
is  chaired  by  the  Director/Program  Support  Division  (D/PSD) ;  the 
Executive  Secretary  is  the  Head/Information  Services  Group  (H/ISG) ; 
and  the  members  are  the  Director/  Defence  Sciences  Division 
(D/DSD) ,  the  Director/Defence  Technology  Division  (D/DTD)  and  the 
PSD  Staff  Officer/Information.  Its  purpose  is  to  confirm  the 
classification,  reclassification,  warning  terms,  distribution  and 
release  of  DRES  documents.  All  papers  that  are  to  be  presented  or 
distributed  off  station  must  be  approved  by  the  panel. 

The  DRP  concerns  itself  only  with  those  papers  which  have  been 
approved  by  the  line  authority.  The  Panel  does  not  concern  itself 
with  scientific  validity  or  interpretation,  nor  is  it  willing  to 
become  involved  in  disagreements  between  authors  or  an  author  and 
a  Section  Head. 

Authors  should  remember  that  the  DRP  requires  2  weeks  to 
review  a  paper. 


GENERAL  COMMENTS 


This  guide  cannot  anticipate  all  concerns  arising  from  the 
publishing  process  but  the  more  common  ones  can  be  addressed  here. 
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1.  Rough  figures  are  to  be  used  for  the 
approval  process  After  the  paper  has  been 
approved  H/ISG  will  arrange  for  whatever 
photo/typesetting  services  are  necessary. 

2.  An  unclassified  paper  r.tay  cite  a  classified 
reference  in  its  bibliography  providing  that 
no  classified  information  is  included  in  the 
text  and  that  the  paper  is  given  a  limited 
distribution. 

3.  Papers  that  are  to  be  included  in 
Proceedings  or  Minutes  are  still  considered 
Presentations  At  Meetings  and  not  Open 
Literature  submissions, 

4.  All  papers  should  be  provided  with  a 
Publication  History  Sheet  attached  to  the 
outside  of  a  folder  the  first  time  they  move 
from  the  author’s  desk,  whether  it  be  for 
review,  typing,  or  photocopying.  All  papers 
must  have  a  History  Sheet  when  they  are 
transferred  to  H/ISG.  Each  move  by  the  paper 
will  be  noted  on  the  History  Sheet  complete 
with  the  name  of  the  recipient,  date,  and 
any  necessary  comments. 

5.  The  author  will  provide  H/ISG  with  2  copies  of 
any  paper  entering  the  review  system. 

6.  The  Distribution  List  must  include  both  internal  and 
external  recipients  of  the  paper.  The  mandatory  internal 
recipients  are  the  Chief  and  ISG.  The  mandatory  external 
recipient  is  DSTS.  If  a  paper  is  to  be  released  to  the 
US  a  copy  must  be  sent  to  the  Defense  Technical 
Information  Center  (DTIC) .  If  a  paper  is  released  to  the 
UK  a  copy  must  be  sent  to  the  Defence  Research 
Information  Centre  (DRIC) .  Recipients  must  be  consistent 
with  the  Security  Classification  and  distribution 
limation  on  the  paper,  for  example  a  civilian  contractor 
cannot  be  on  the  distribution  list  for  a  paper  that  is 
limited  to  Departments  of  Defence. 

7.  There  are  few  emergencies  in  the 
publications  system.  It  is  unacceptable  for 
anyone  to  demand  that  a  presentation  at  a 
meeting  be  dealt  with  in  one  or  two  days 
because  an  external  deadline  has  been  ignored 
by  the  author. 
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PROCEDURES  FOR  FORMAL  PUBLICATIONS 


This  category  is  the  main  method  within  DND  for  the  recording 
and  transfer  of  information.  It  includes  Reports,  Memoranda  and 
Special  Publications.  These  publications  contain  the  official 
results  of  research  at  the  establishment  and  are  issued  under  the 
authority  of  the  Chief/DRES.  As  official  documents  these 
publications  must  also  meet  certain  criteria  set  by  outside 
Directorates.  The  procedures  have  been  designed  to  ensure  that  all 
these  criteria  have  been  met. 

For  the  sake  of  clarity  all  three  types  of  documents  will  be 
referred  to  as  "the  paper".  The  steps  are  as  follows. 

1.  The  author  writes  the  paper.  The  author  assigns  a 
preliminary  classification  and  draws  up  a  suggested  Distribution 
List. 


2.  The  paper  is  reviewed  within  the  section.  It  is 
reviewed  for  its  intellectual  content  and  document  type  (SR,  SM, 
SSP)  . 


3.  When  the  Section  Head  is  satisfied  with  the  paper  he 
ensures  that  part  1  of  the  B5  form  "Approval  for  Publication  of  a 
Suf field  Paper"  (Figure  1)  is  completed.  This  recommends  the 
document  type,  the  classification  and  the  distribution  limitation 
of  the  paper.  The  Section  Head  also  insures  that  the  two  CRAD 
mandated  forms,  "Document  Control  Data"  (Figure  2)  and  "Document 
Review  Panel  Publication  Record"  (Figure  3)  are  completed  and  that 
a  Distribution  List  (Figure  4)  is  drawn  up.  If  there  are  any 
questions  on  these  forms  or  on  the  distribution  list  the  author  or 
Section  Head  should  contact  H/ISG  who  will  provide  assistance. 

4.  The  Section  Head  must  ensure  that  all  authors  have 
signed  the  B5  form.  Two  copies  of  the  paper  are  then  transferred 
to  H/ISG  for  further  review. 

5.  H/ISG  will  review  the  paper  for  its  classification, 
format,  distribution  limitation  and  proposed  Distribution  List. 
H/ISG  will  also  review  the  three  enclosed  forms  to  ensure  that  they 
have  been  completed  correctly,  especially  part  11  of  the  "Document 
Control  Data"  sheet  and  parts  8,  9,  14,  15,  16  and  17  of  the 
"Document  Review  Panel  Publication  Record".  If  H/ISG  has  any 
questions  or  any  suggested  changes  the  paper  may  either  be  referred 
to  the  Section  Head  or  the  changes  may  be  noted  and  the  paper 
transferred  to  the  Director.  H/ISG  must  sign  the  B5  form  before 
it  can  be  transferred  to  the  Director. 


UNCLASSIFIED 


UNCLASSIFIED 


6 


6.  The  Director  will  review  the  paper  and  determine  if 
if  should  be  published.  If  the  Director  has  any  questions  he 
should  note  them  and  transfer  the  paper  to  H/ISG  who  will  in  turn 
transfer  the  paper  to  the  Section  Head  for  resolution.  The  paper 
is  then  transferred  to  the  Establishment  Information  Security 
Officer  ( EISO) . 

7.  The  EISO  confirms  the  paper's  classification  and 
distribution  limitation.  While  the  EISO  may  discuss  classification 
with  others  there  is  no  appeal  of  his  decision.  The  EISO  transfers 
the  paper  to  the  Executive  Secretary/DRP  for  discussion  at  the  next 
meeting. 


8.  The  paper  is  presented  at  the  DRP  and  if  it  is 
accepted  the  Chairman  will  sign  both  the  B5  form  and  the  "Document 
Review  Panel  Record".  If  the  paper  is  not  accepted  it  is 
transferred  to  the  Section  Head  with  the  reasons  for  rejection  in 
writing  and  signed  by  the  Chairman. 

9.  If  accepted  the  paper  is  transferred  to  H/ISG  who  will 
arrange  to  have  any  artwork  or  typesetting  done.  When  the  paper 
is  ready  H/ISG  will  contact  the  author  for  a  final  proofing  before 
having  it  printed  and  distributed. 


OPEN  LITERATURE  8UBMI88I0N8 

All  Open  Literature  submissions  are  unclassified  and 
unlimited.  It  is  the  responsibility  of  the  author  and  the  Section 
Head  to  ensure  this.  Many  journals  demand  a  specific  format;  it 
is  the  responsibility  of  the  author  to  ensure  that  the  proper 
format  is  used. 

The  steps  in  the  process  are  as  follows. 

1.  The  author  writes  the  paper. 

2.  The  paper  is  reviewed  in  the  section.  Any  non-DRES 
authors,  sponsors,  or  agencies  having  a  responsibility  in  the  paper 
must  also  review  it. 

3.  When  the  paper  is  acceptable  to  all  concerned  the  B7 
form  (  Figure  5)  is  completed  and  signed  by  all  authors  and  the 
Section  Head. 

4.  Two  copies  of  the  paper  are  transferred  to  H/ISG  for 

review. 


5.  H/ISG  assigns  an  Open  Literature  (OL)  number  and 
reviews  the  paper  for  its  classification  and  limitation.  If  the 
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paper  is  acceptable  H/ISG  signs  B8  form  (Figure  6)  and  transfers 
the  paper  to  the  appropriate  Director.  If  there  are  minor  changes 
or  objections  H/ISG  may  note  them  and  still  transfer  the  paper  to 
the  Director.  If  there  are  major  errors  or  objections  H/ISG  will 
return  the  paper  to  the  Section  Head  with  a  detailed  description 
of  the  reasons  why  the  paper  is  being  returned.  After  the  concerns 
are  dealt  with  the  paper  may  be  resubmitted  to  H/ISG. 

6.  The  Director  reviews  the  paper  and  if  it  is 
satisfactory  signs  the  B8  form  and  transfers  the  paper  to  the  EISO. 
If  the  Director  has  questions  or  reservations  the  paper  will  be 
returned  to  the  Section  Head  until  the  matter  is  resolved. 

7.  The  EISO  reviews  the  paper  and  if  it  is  acceptable 
signs  the  B8  form  and  forwards  the  paper  to  the  Executive 
Secretary/DRP  for  submission  at  the  next  panel  meeting.  If  the 
paper  is  unacceptable  or  the  EISO  has  any  concerns  the  paper  is 
forwarded  to  the  Section  Head  for  action. 

8 .  After  the  paper  is  approved  at  the  DRP  the  author  may 
then  arrange  for  any  necessary  photo  work  to  be  done. 

9.  The  author  must  not  release  copyright  of  the  paper  to 
the  journal.  H/ISG  has  a  form  letter  (Figure  7)  granting  the 
journal  permission  to  print  the  paper  but  reserving  copyright  for 
the  Crown.  A  copy  of  the  letter  will  be  provided  to  the  author  on 
request. 


10.  Page  charges,  reprint  costs,  and  handling  fees  are 
charged  to  the  author's  section.  It  is  the  responsibility  of  the 
author's  Section  Head  to  arrange  for  payment. 

11.  If  a  paper  is  not  accepted  by  a  journal  the  author 
may  resubmit  the  paper  through  the  Section  Head  to  H/ISG  for 
submission  to  another  journal.  Sections  may  have  different 
requirements  for  resubmission  so  it  is  best  to  check  with  the 
appropriate  Section  Head  before  resubmitting  a  paper.  The  paper 
will  use  the  same  OL  number.  The  author  must  inform  H/ISG  why  the 
paper  was  not  accepted  by  the  first  journal  and  if  any  changes  have 
been  made  to  the  paper.  If  the  author  decides  not  to  resubmit  the 
paper  H/ISG  must  be  informed  so  that  the  file  can  be  closed. 

12.  If  the  journal  requests  major  changes  to  a  paper 
which  either  add  or  delete  information,  or  which  alters  the  tone 
or  scope  of  the  paper  then  the  papermust  be  resubmitted  to  the  DRP. 

13.  When  a  paper  has  been  published  the  author  will 
provide  2  copies  to  H/ISG  with  a  completed  Green  Sheet.  The  paper 
will  be  passed  through  the  DRP,  a  DRES  OL  cover  will  be  added  anc 
it  will  be  forwarded  to  DSIS  for  inclusion  in  the  collection. 


UNCLASSIFIED 


This  section  includes  presentations  made  to  Learned  Societies, 
Professional  Organizations,  and  formalized  treaty  organizations 
such  as  NATO,  TTCP,  the  ABC  MOU,  various  IEPs  as  well  as  lectures 
given  to  schools  and  training  establishments.  To  ensure 
completeness  the  author  should  submit  any  presentation  that  is  not 
a  briefing  given  to  a  Headquarters  Directorate  to  the  DRES  review 
process. 

A  presentation  may  be  in  the  form  of  a  Poster,  Slide  session, 
or  Oral  presentation  (with  or  without  a  written  text) .  All  items 
connected  with  the  presentation,  whether  it  be  a  preliminary 
abstract,  poster  or  formal  paper  must  be  approved  by  the  panel. 
If  an  author  submits  an  abstract  for  consideration  he  must  still 
submit  the  final  product  to  the  DRP  before  he  may  make  the 
presentation. 

The  steps  in  the  process  are  listed  below.  For  ease  of 
reading  any  presentation,  no  matter  what  its  format,  will  be 
referred  to  as  '’the  paper”. 

1.  The  author  assembles  the  material  to  be  presented. 

2.  The  author  completes  part  1  of  the  BIO  form 
"Approval  for  Presentation  at  a  Meeting" (Figure  8).  It  is 
important  for  the  author  to  signify  the  final  format  of  the 
presentation,  whether  it  be  a  poster  session,  slide  session  or  an 
oral  presentation.  The  author  must  also  signify  if  the  paper  is 
to  be  included  in  Proceedings  or  Minutes. 

3.  The  paper  is  transferred  to  the  Section  Head  for 
review.  If  the  paper  is  acceptable  the  Section  secretary  will 
contact  ISG  for  a  Research  Note  (RN)  number  and  the  Section  Head 
will  sign  the  BIO  form.  The  Section  Head  must  ensure  that  all 
authors  have  signed  the  BIO  form. 

4.  Two  copies  of  the  paper  are  transferred  to  H/ISG  who 
reviews  it  for  its  security  classification  and  distribution.  If 
the  paper  is  acceptable  from  a  security  viewpoint  -.nd  if  all  the 
required  information  is  listed  on  the  BIO  form  H/ISG  will  sign  part 
2  of  the  form  and  transfer  the  paper  to  the  appropriate  Director. 
If  H/ISG  has  any  questions  or  misgivings  about  the  paper  it  can 
either  be  transferred  back  to  the  Section  Head  or  the  problems  may 
be  noted  and  referred  to  the  Director. 

5.  The  Director  has  two  concerns:  to  agree  that  the  paper 
is  acceptable  for  presentation  ,  and  that  the  paper  is  acceptable 
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for  inclusion  in  the  Proceedings.  If  the  Director  accepts  the 
paper  he  signs  part  3  of  the  BIO  and  transfers  the  paper  to  the 
EISO .  If  the  Director  does  not  accept  the  paper  he  may  either 
contact  the  Section  Head  with  his  comments  or  he  may  note  his 
comments  and  transfer  the  paper  back  to  H/ISG.  H/ISG  will  in  turn 
transfer  it  to  the  Section  Head.  When  all  concerns  have  been 
addressed  to  his  satisfaction  the  Director  will  then  sign  the  form 
BIO  and  transfer  the  paper  to  the  EISO.  It  should  be  noted  that 
because  the  Director  agrees  that  a  paper  may  be  presented  there  is 
no  requirement  for  him  to  agree  to  its  inclusion  in  the 
Proceedings. 


6.  The  EISO  reviews  the  paper  for  security  and 
distribution.  The  EISO  will  note  the  classification  of  the  title, 
abstract,  and  paper  on  the  BIO  form.  The  EISO  will  also  determine 
if  the  paper  should  be  presented  and  if  the  paper  may  be  included 
in  the  Proceedings.  The  paper  is  then  transferred  to  the  Executive 
Secretary/DRP  for  submission  at  the  next  scheduled  meeting. 

7.  The  Chairman  signs  the  BIO  form  and  notes  the  meeting 
number  and  the  date. 

8.  The  Executive  Secretary  will  then  notify  the  Section 
Head  of  the  DRP's  ratification. 

9.  If  the  author  has  only  submitted  an  abstract  the 
procedure  must  be  repeated  with  the  completed  paper. 


It  should  be  noted  here  that  the  Director's  approval  for 
presentation  does  not  necessarily  mean  that  a  paper  will  be 
approved  for  inclusion  in  the  minutes. 

Authors  must  realize  that  only  the  DRP  can  approve  a 
presentation.  If  material  is  sent  out  without  DRP  approval  the 
author  may  find  himself  in  the  embarrassing  position  of  having  to 
withdraw  his  paper  and  will  have  his  approval  to  attend  the  meeting 
revoked . 

Authors  must  also  remember  that  it  is  their  responsibility  to 
ensure  that  they  allow  enough  time  for  the  review  process.  It  is 
not  acceptable  to  give  H/ISG  a  paper  the  day  before  a  DRP  meeting 
and  demand  that  it  be  passed  right  away  because  the  deadline  for 
submission  is  due.  When  this  happens  H/ISG  will  transfer  the  paper 
to  the  Director  without  review  but  with  the  recommendation  that 
approval  NOT  be  granted. 
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RESEARCH  NOTES 


Research  Notes  are  not  formal  publications  and  they  can  be 
distributed  outside  of  DRES  only  with  the  permission  of  the  DRP. 
If  there  is  a  requirement  to  distribute  an  RN,  form  B1  must  be 
completed  and  signed  by  the  Section  Head.  The  paper  is  then 
reviewed  by  the  EISO  and  the  Director  and  if  they  are  in  agreement 
with  the  proposed  release  the  RN  will  be  forwarded  to  the  DRP  for 
approval.  A  completed  B1  form  is  shown  in  Figure  9. 


CONTRACT  REPORTS 

Departmental  policy  requires  that  copies  of  R&D  contract  final 
reports  be  filed  with  the  contracting  Establishment's  library  and 
with  DSIS.  Other  reports  that  are  significant  may  also  be  filed. 

When  a  report  is  acceptable  the  Contract  Officer  completes 
the  form  "Acceptance  of  a  Contract  Report" ,  parts  2  through  6  and 
part  8  of  the  Green  Sheet  and  parts  1  through  9  of  the  "Document 
Data  Control  Sheet" . 

This  material  is  forwarded  to  the  Section  Head  who  signifies 
his  agreement  by  signing  the  "Acceptance  of  a  Contract  Report" 
form. 


Two  copies  of  the  report  and  one  set  of  forms  are  then  sent 
to  H/ISG  who  will  assign  a  Contract  Report  (CR)  number  and  places 
one  copy  of  the  report  in  the  DRP  stream  while  cataloguing  the 
other  and  adding  it  to  the  DRES  collection. 

After  appropriate  review  the  report  will  be  presented  to  the 
DRP  for  acceptance.  If  it  is  accepted  it  will  formally  exist  as 
a  DRES  Contract  Report.  If  it  is  not  accepted  it  will  be  returned 
to  the  Contract  Officer  for  changes. 

After  acceptance  the  report  is  bound  with  a  DRES  CR  cover  and 
is  forwarded  to  DSIS. 

There  may  be  an  occasion  where  an  unsatisfactory  report  cannot 
be  changed,  perhaps  the  contractor  has  dissolved  his  company  or  has 
died.  The  report  should  still  be  submitted  to  the  DRP.  The 
Contract  Officer  should  inform  H/ISG  that  he  has  not  been  able  to 
have  the  report  changed  for  whatever  reason  but  is  filing  it  for 
record  purposes  only.  In  cases  like  this  it  is  recommended  that 
the  distribution  limitation  "RELEASE  CONTROLLED  BY  SOURCE"  be  used. 
The  Contract  Officer  need  not  worry  about  his  scientific  integrity 
when  doing  this  because  each  DRES  CR  cover  bears  the  disclaimer: 

This  work  was  carried  out  for  DRES  under 
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contract.  The  accuracy  of  the  information 
presented  herein  is  the  responsibility  solely 
of  the  contractor  and  is  NOT  to  be  construed 
as  an  Official  Department  of  National  Defence 
position  unless  so  designated  by  other 
authorizing  documents. 

A  copy  of  the  "Acceptance  of  a  Contract  Report"  form  is 
included  as  Figure  10. 


CONCLUSION 

This  guide  should  help  all  DRES  authors  record  and  transmit 
information  with  the  minimum  of  delay  while  still  meeting  all 
obligations  required  by  the  Department  of  National  Defence.  If 
there  are  any  questions  concerning  these  procedures  or  if  any 
assistance  is  desired  when  writing  a  paper  please  contact  H/ISG  . 
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Table  I 
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THE  SUGGESTED  CLASSIFICATION  IS:  TITLE  . 


ABSTRACT 
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AUTHOR  IS) 


15-1-*, 


SECTION  HEAD 


CONCUR 


FORMAT 
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DISTRIBUTION  LIST 
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DIRECTOR 
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_ UNCLASSIFIED _ 

SfCUNITY  CLASSIFICATION  OF  FOAM 

13.  A8STRACT  (  •  brill  end  factual  summary  il  the  document  It  rwy  iIm  mw  elsewhere  in  tin  body  «l  tin  documint  iU|M.  It  is  highly 
desirable  that  tin  ibsvict  if  ditlilnd  db cumin tl  b«  unclassified  Each  paragraph  el  t I'd  Attract  shall  begin  with  an  Indicmion  ef  thi 
ticurity  classification  if  the  infermeuon  m  thi  paragraph  (unless  the  document  itself  ft  unclassified!  represented  n  IS!,  (Cl.  W.  Of  M. 

It  is  not  necissiry  ti  mcludi  Inn  ibitnct*  In  beth  illlcil  languages  imlilt  the  tent  it  bilingual). 

The  effect  of  particles,  such  as  dust  In  air,  on  aerodynamic  drag  of  circular 
cylinders  was  calculated  for  compressible  flow  at  critical  Mach  number  and  for 
incompressible  flow.  The  effect  of  compressibility  was  found  negligible  for  particles 
larger  than  about  10  um,  for  which  the  air  can  be  considered  a  continuum.  Drag 
coefficient  and  collection  efficiency  are  provided  for  a  wide  range  of  inertia 
parameters  and  Reynolds  numbers  for  both  compressible  and  incompressible  flow. 


1 4.  KEYWORDS.  DESCRIPTORS  or  IDENTIFIERS  (technicilly  meaningful  terms  If  shirt  Chrises  tint  charictiriti  •  document  end  could  b« 
helpful  ht  citilogumg  the  document  They  should  be  selected  sa  that  na  security  classification  is  require!  Identifiers,  such  as  equipment 
model  designation,  trade  name,  military  proud  cadi  name,  geogr«hic  location  may  also  be  included.  If  possible  Keywords  should  be  selected 
from  a  published  thesaurus.  e.p  Thesaurus  ef  Engineering  and  Scientific  Terms  (TEST!  md  that  thesaurus -identified.  If  it  is  not  possible  to 
seled  mdeung  terms  which  are  Unclassified,  the  classification  ef  each  sheutd  be  indicated  a  with  the  title.) 

AERODYNAMIC  DRAG 
CYLINDRICAL  BODIES 
SPHERES 
BLAST  LOADS 
DUST  PARTICLES 
DROPS  (LIQUID) 

IMPACT 

AEROSOLS-PENETRATION 

AEROSOLS-SAMPLING 
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(when  available) 

DOCUMENT  REVIEW  PANEL  PUBLICATION  RECORD 
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Name  of  Establishment 

instruction*:  This  form  shall  be  completed  for  OND  publication*  sent  for  DSIS  processing. 

Send  one  copy  of  the  completed  form  to  OSlS  together  with  the  Distribution  List.  DSIS  copies  and  those  for 
d.stnbution  (it  anyl. 
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7.  JOURNAL  PUBLICATION 

If  document  is  intended  for  publication  In  a  journal  or  conference  proceedings,  provide  the  eveileble  details: 


VOLUME  . . _ . NUMBER  _ _ _  PAGES . . 


(approx)  DATE  _ 


SECURITY  CLASSIFICATION  INFORMATION 


8.  Overall  SECURITY  Classification  of  document  „ . .11® . 
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-  SPECIAL  PROTECTION 


12  Ama:  protection  does  the  INTELLECTUAL  PROPERTY  (IPI  in  this  document  require? 

(a)  it  reoui'es  the  protection  of  the  “Restrictive  Legend" 

(b)  it  has  been  protected  by  oatem  no.  . . . . or  patent  application  no.  - 


(c)  ip  reouires  no  protection  — 
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patents  pending  shall  not  be  given  Unlimited  Attribution). 
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I  )  contains  information  which  must  not  be  released  to 
industry  (identify  information  and  reasonls)) 

(  )  other  (state  lesson,  describe  limitations,  identify  text) 


16.  DOCUMENT  AVAILABILITY 

17.  FOREIGN  DISTRIBUTION 

To  which  ORGANIZATIONS  may  the  document  be  released 
without  further  reference  to  the  Document  Review 
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To  which  COUNTRIES  or  INTERNATIONAL  BODIES 
may  the  document  be  released  without  further 
reference  to  the  DRP? 
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18.  DISTRIBUTION  AUTHORITY 

(a)  What  agency  may  authorise  further  distribution  by  0SIS7 
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(b)  What  other  DNO  Of  other  agencies  have  responsibility  in  matters  discussed  in  the  document? 
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fc)  Have  the  egencies  agreed  on  classification,  warning  term  and  distribution?  Yes  . . . .  No  _ 

19.  DOCUMENT  ANNOUNCEMENT  To  whom  may  this  document  be  announced? 
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U)  Full  unlimited  announcement  _ <c)  To  government  departments  and  agencies (•)  Unannounced  _ 
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2D  FOREIGN  ANNOUNCEMENT 
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Signed:  Author 

_  Date 

// 

Author 

_  Date 

Head/Section  " 

-•‘TZ3P  ._L_ 

— Date 

V  N _ "  '  -  J 

2  The  following  agency/agencies  having  an  interest,  responsibility, 
jurisdiction  or  sponsorship  in  matters  discussed  in  this  paper  have 
agreed  to  Its  classification  and  to  its  UNLIMITED  DISTRIBUTION: 
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author(s)  to  sign  any  document  purporting  to  transfer  the  copyright  to  your 
organization. 

However,  I  am  authorized  to  provide  your  organization  with  the 
nonexclusive  permission  to  use  the  copyright  article  in  any  way  you  wish, 
as  long  as  its  source  is  acknowledged.  This  includes  your  giving  to  others 
permission  to  translate  and  to  reproduce  in  any  form,  providing  that  its 
source,  the  author(s)  and  the  Department  of  National  Defence*  are  clearly 
indicated. 


It  is  believed  that  such  an  authorization  will  provide  you  with 
all  the  scope  for  action  you  require,  but  it  falls  short  of  effecting 
transfer  of  the  copyright  itself. 


J.G.  Currie 

Head/Information  Services 
for  Chief 

Defence  Research  Establishment  Suffield 


NOTE  TO  SIGNING  AUTHORITY:  When  the  research  has  been  done  under 

contract,  the  contractor  as  well  should 
be  identified. 
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APPROVAL  FOR  PRESENTATION  AT  A  MEETING  (B  10) 

1.  RN  l^35L  TITLE:  D£TO*S*T**  /A/  ZJtJtSf _ _ 

_ ctdnas. _ 

AUTHORS:  J.  Af4 '££*)/ _ _ 

MEETING:  _ TSCJf ttSST/A/*  0/?  /A/SrrrvT* 

PLACE  &  DATE:  O/WW? -  J9  4AOC  -  JM*/  /ff0 _ 

FORMAT:  POSTER  SESSION  _  ORAL  PRESENTATION  _  SLIDE  SESSION  X  v 

THE  PAPERgviu>  WILL  NOT  BE  INCLUDED  IN  PROCEEDINGS. (Bo**6-  ***T**CTS  oMtyJ 

THE  RECOMMENDED  CLASSIFICATION  OF:  THE  ABSTRACT  IS  riKP 


THE  PRESENTATION  IS  iCif-D 


2.  i  coNCUR/aa— E-efluetw  with  the  security  classification. 


H/ISG 


DATE 


3.  THIS  PRESENTATION  IS/IS  NOT  RECOMMENDED. 

THIS  PRESENTATION  IS/l»H0T  RECOMMENDED  FOR  INCLUSION  IN  THE  PROCEEDINGS. 

_ iMla 

DIRECTOR  DATE 


4 


THE  CLASSIFICATION  OF  THE  ABSTRACT  IS 
THE  CLASSIFICATION  OF  THE  PRESENTATION  IS 
THE  PRESENTATION  IS/1g-»9T  RECOMMENOED  FOR  INCLUSION  IN  THE  PROCEEDINGS. 


/MLJLz  o//o  X  hn 
EISO  DATE 


5.  RN  L23.1  IS  APPROVED  FOR  PRESENTATION. 

THIS  PRESENTATION  IS/IS  NOT  APPROVED  FOR  INCLUSION  IN  THE  PROCEEDINGS. 


CHAIRMAN/DRP  MEETING  DATE 
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To:  El SO  thru  H/ISG 


Approval  is  requested  for  the  security  classification  and 
distribution  proposed  for  the  attached  Suffleld  Research  Note 


TITLE  CXrS/tA/  Or  ga  <U  rW 

7-itore  zuancsLL  rt ah*. 

FPP  No.  (if  applicable)  _ 


To: 

A. 


Head/Section  thru  H/ISG 

The  security  classification  of  this  paper  is 
for  the  following  reason  (if  unclassified  no  reason  required) 


/  J- 

required) 


l 


The  security  classification  of  the  title  is  _ 

Alisa  h\ _  _  &tLM£ 


Usi'tJLii itJLJL 


Oate 


Establishment  Information  Security  Officer 


B.  Approval  is  given  for  off-site  distribution  to 

CA/vATilArJ An.  S  CrVfH.  s.  i-  /</ . _ 

tohM  9-  S'yrtrf.uvi 

Oate  Director/Division 
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of  t vo  copies  of  th<-  paper  and  send  to  H/ISG 
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Defence  Research  Establishment  Suffield 
Acceptance  of  Contract  Report 
To:  Chairman,  Document  Review  Panel 

The  following  paper  has  been  accepted  in  partial  fulfilment  of 
contract 

Q1SG  977Q2-R-5-0761 _ 

Title:  Testing  of  HI-6  as  a  Therapy  for  Poisoning  by  Commonly  Used 

Agricultural  Insecticides. 

Authors:  H.B.  Schiefer  and  C.G.  Rousseaux 

The  recommended  security  classification  is  Unclassified _  . 

The  recommended  distribution  limitation  is  Gym 
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ORES  2900-1  (H/PSO) 
30  March  1984 


National  Defence  Headquarters 
101  Colonel  8y  Drive 
Ottawa,  Ontario 
K1A  OK 2 


Attention:  OS  1 5 

DSIS  GL'IDELIMES  FOR  CRAG  DOCUMENTS 
Reference:  2900-1  (DSIS)  21  December  1933 

1.  ORES  management  supports  the  concept  that  well  defined,  appro¬ 
priate  publication  categories  be  established  by  CRAD  and  be  implemented 
by  the  OREs  ir.  order  to  provide  for  standardized  publishing  practices 
and  which  also  aid  in  the  rapid  preparation  and  dissemination  of 
research  results  from  the  OREs  to  the  outside  defence  and  scientific 
community. 

2.  In  addition  to  open  literature  publications,  DRES  requires  five 
categories  of  Establishment  documents.  These  are: 

a.  Report, 

b.  Technical  Memorandum, 

c.  Internal  Note, 

d.  Special  Publication,  and 

e.  Contract  Report. 

3.  Report:  Formal  publications  which  can  be  cited  as  references 
giving  information  of  lasting  scientific  o-  technical  value,  of  inter¬ 
est  to  a  wide  or  senior  military  and/or  scientific  audience,  these 
should  be  equivalent  in  quality  to  full  publications  ir  a  refereed 
journal.  Material  published  as  a  report  should  include: 

a.  a  significant  contribution  to  science  or  technology; 

b.  the  final  report  c:i  a  major  scientific  or  technical 
investigation; 

^c.  a  partial  report  on  a  lengthy  scientific  or  technical  inves¬ 
tigation  where  a  soecific  milestone  has  been  reached  3nd  tne 
significanca  of  the  results  is  discussed  and  conclusions 
reached.  Such  a  report  may  be  one  part  of  a  series; 

d.  substantial  evaluations  of  items  of  equipment  cf  significant 
military  or  scientific  interest;  and 
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e.  major  reviews  of  specific  areas  of  science  and  technology. 

4.  Technical  Memorandum:  Formal  publications  which  can  be  cited  as 
references  giving  i nformation  of  considerable  scientific  or  technical 
value,  of  interest  to  a  significant  military  or  scientific  audience. 
Typically  equivalent  in  quality  to  publ iclations  in  a  recognized 
journal.  Material  published  in  a  Technical  Memorandum  should  include: 

a.  final  reports  on  tasks  of  briefer  scientific  and  technical 
scope  than  those  in  the  report  category; 

b.  direct  final  reports  to  Task  Sponsors; 

c.  reports  of  equipments  design  or  development; 

d.  evaluations  of  items  of  equipment  of  military  or  scientific 
interest; 

e.  reports  of  substantial  computer  model  and  algorithm  deriva¬ 
tion  and  development; 

r'.  extensive  compilations  of  annotated  data; 

•g.  extensive  annotated  bibliographies; 

h.  substantial  project  planning  documents;  and 

j.  important  feasibility  studies. 

5.  Internal  Mote:  Informal  working  papers  for  Establishment  record 
and  internal  cTstribi  cion.  Material  recorded  in  a  note  should 
Include: 

a.  descriptions  of  limited  investigations  not  for  general 
distribution; 

b.  scientific  or  technical  reviews  of  Establishment  scope  and 
interest; 

c.  trial  directives,  especially  where  coordination  of  several 
Establishment  groups  are  involved; 

d.  reproductions  of  oral  and  written  presentations  to  meetings 
with  no  immediate  published  proceedings; 

e.  rjports  on  trips  resulting  in  significant  recommendations; 

f.  evaluations  of  items  of  equipment  of  Internal  utility; 

g.  reports  of  equipment  and  instrumentation  design  and  develop¬ 
ment  of  Internal  utility; 
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h.  preliminary  reports  on  field  trials; 

j.  data  conpilations; 

k.  detailed  specifications  for  R&D  or  major  equipment 
contracts; 

m.  computer  codes  for  internal  use; 

n.  summer  student  reports;  and 

р.  internal  proposals  for  research  projects. 

6.  Special  Publication:  Documents  which  can  ae  cited  as  references 
which  give  mrormation  or  significant  value  in  fields  other  than  those 
covered  by  a  Report  or  Technical  Memorandum.  Although  Special 
Publications  are  not  an  output  of  the  program  they  would  receive  the 
same  review  and  match  the  quality  of  a  Technical  Memorandum.  Material 
published  as  a  Special  Publication  should  include: 

a.  corporate  documents  stating  official  policy  and  procedures; 

b.  administrative  policy  and  procedure  documents; 

с.  periodic  establishment  progress  reports;  and 

d.  Instruction  and  safety  manuals. 

7.  Contract  Reports:  Publications  which  can  be  cited  as  references 
reporting  results  ana  technical  information.  This  category  would 
include  those  items  for  which  ORES  is  either  the  contractor  or  the 
contracted  Contract  Reports  should  be  given  a  distinctive  DRES  cover, 
which  would  bear  a  statement  indicating  that  the  technical  content  of 
the  docunent  is  the  responsibility  of  the  originator,  but  funded  by  the 
ORE.  The  documents  would  be  submitted  to  the  Document  Review  Panel  for 
consideration  and  recomrendation. 

8*  It  is  the  opinion  of  DRES  management  that  open  literature  publi¬ 
cations  do  not  require  a  separate  internal  category.  These  documents 
stand  as  an  official  publication  on  their  own.  Although  we  support  the 
concept  of  publishing  excellent  work  in  the  open  literature,  where 
possible,  the  work  initially  or  even  after  the  fact  should  be  published 
in  perhaps  a  somewhat  different  format/contents  in  an  Internally- 
produced  document.  In  terms  of  money  and  manpower  we  believe  it  would 
be  wasteful  to  assign  numbers  and  place  separate  covers  on  reprints. 

5.  The  DSIS  proposals  for  a  system  of  numbering  are  reasonable. 

10.  Finally,  although  it  seems  to  be  accepted  by  most  that  there  be 
two  categories  of  outside  formal  documents  (Report  and  Technical 
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Memorandum)  Chi ef/CRES  sould  readily  agree  to,  ar.d  perhaps  prefer,  to 
use  one  category  only  (e.g.,  Reports). 


C.R.  Iverson 
Chlef/DRES 


UNCLASSIFIED 


SECURITY  CLASSIFICATION  OF  FORM 

(highest  classification  of  Title,  Abstract,  Keywords) 


DOCUMENT  CONTROL  DATA 

(Security  classification  of  title,  body  of  abstract  and  indexing  annotation  must  be  entered  when  the  overall  document  is  classified) 


1.  ORIGINATOR  (the  name  and  address  of  the  organization  preparing  the  document.  2.  SECURITY  CLASSIFICATION 

Organizations  for  wnom  the  document  was  prepared,  e.g.  Establishment  sponsoring  (overall  security  classification  of  the  document 

a  contractor's  report,  or  tasking  agency,  are  entered  in  section  8.)  including  special  warning  terms  if  applicable) 


Defence  Research  Establishment  Suffield 


Unclassified 


3.  TITLE  (the  complete  document  title  as  indicated  on  the  title  page.  Its  classification  should  be  indicated  by  the  appropriate 
abbreviation  (S,C,R  or  U)  in  parentheses  after  the  title.) 

Authors  Guide  to  the  Publishing  Procedures  at  Defence  Research  Establishment 
Suffield 


4  AUTHORS  (Last  name,  first  name,  middle  initial.  If  military,  show  rank,  e.g.  Doe.  Maj.  John  E.) 
J.G.  Currie  and  A.M.  Dickason 


5.  DATE  OF  PUBLICATION  (month  and  year  of  publication  of  6a.  NO.  OF  PAGES  (total  6b.  NO  OF  REFS  (total  cited  in 

document)  containing  information.  Include  document) 

„  .  Annexes,  Appendices,  etc.) 

April  1990  25 


6.  DESCRIPTIVE  NOTES  (the  category  of  the  document,  e.g.  technical  report,  technical  note  or  memorandum.  If  appropriate,  enter  the  type  of 
report,  e.g.  interim,  progress,  summary,  annual  or  final.  Give  the  inclusive  dates  when  a  specific  reporting  period  is  covered.) 

Special  Publication 


8.  SPONSORING  ACTIVITY  (the  name  of  the  department  project  office  or  laboratory  sponsoring  the  research  and  development  Include  the 
address.) 


9a.  PROJECT  OR  GRANT  NO.  (if  appropriate,  the  applicable  research  9b.  CONTRACT  NO.  (if  appropriate,  the  applicable  number  under 
and  development  proiect  or  grant  number  under  which  the  document  which  the  document  was  written) 
was  written.  Please  specify  whether  proiect  or  grant) 


10a.  ORIGINATOR'S  DOCUMENT  NUMBER  (the  official  document 
number  by  which  the  document  is  identified  by  the  originating 
activity.  This  number  must  be  unique  to  this  document.) 

SSP  1 32 


1 0b.  OTHER  DOCUMENT  NOS.  (Any  other  numbers  which  may 
be  assigned  this  document  either  by  the  originator  or  by  the 
sponsor) 


1  1.  DOCUMENT  AVAILABILITY  (any  limitations  on  further  dissemination  of  the  document,  other  than  those  imposed  by  security  classification) 
(  X)  Unlimited  distribution 

(  )  Distribution  limited  to  defence  departments  and  defence  contractors;  further  distribution  only  as  approved 

(  )  Distribution  limited  to  defence  departments  and  Canadian  defence  contractors;  further  distribution  only  as  approved 

(  )  Distribution  limited  to  government  departments  and  agencies:  further  distribution  only  as  approved 

(  )  Distribution  limited  to  defence  departments;  further  distribution  only  as  approved 

(  I  Other  (please  specify): 


1  2  DOCUMENT  ANNOUNCEMENT  (any  limitation  to  the  bibliographic  announcement  of  this  document  This  will  normally  correspond  to 
the  Document  Availabiiiy  (11).  However,  where  further  distribution  (beyond  the  audience  specified  in  11)  is  possible,  a  wider 
announcement  audience  may  be  selected.) 

Unlimited 


0C0Q3  2/06/87 


SECURITY  CLASSIFICATION  OF  FORM 


1  3,  ABSTRACT  (  a  brief  and  factual  summary  of  the  document.  It  may  also  appear  elsewhere  in  the  body  of  the  document  itself.  It  is  highly 
desirable  that  the  abstract  of  classified  documents  be  unclassified.  Each  paragraph  of  the  abstract  shall  begin  with  an  indication  of  the 
security  classification  of  the  information  in  the  paragraph  (unless  the  document  itself  is  unclassified)  represented  as  (S),  (C),  (R).  or  (U). 

It  is  not  necessary  to  include  here  abstracts  in  both  office!  languages  unless  the  text  is  bilingual). 


The  publishing  procedures  at  the  Defence  Research  Establishment 
Suffield  are  presented  for  the  purpose  of  facilitating  the  process  for 
authors.  The  catagories  of  papers  are  defined,  the  spheres  of  responsibility 
are  outlined,  the  role  of  the  Document  Review  Panel  are  explained  and  the 
steps  to  be  taken  when  filling  out  the  forms  for  each  publication  cataqory 
are  explained. 


14  KEYWORDS.  DESCRIPTORS  or  IDENTIFIERS  (technically  meaningful  terms  or  short  phrases  that  characterize  a  document  and  could  be 
helpful  in  cataloguing  the  document.  They  should  be  selected  so  that  no  security  classification  is  required.  Identifiers,  such  as  equipment 
model  designation,  trade  name,  military  project  code  name,  geographic  location  may  also  be  included.  If  possible  keywords  should  be  selected 
from  a  published  thesaurus,  e.g.  Thesaurus  of  Engineering  and  Scientific  Terms  (TEST)  and  that  thesaurus-identified.  If  it  is  not  possible  to 
select  indexing  terms  which  are  Unclassified,  the  classification  of  each  should  be  indicated  as  with  the  title.) 
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